FootyWeb

How to run an Accreditation Report for your members
(November, 2017)

1. Logon to FootyWeb as usual by entering your Username and Password having accessed

https://membership.sportstg.com/

SportsTG™ Support  Sign out

MEMBERSHIP

We are making it easier to access Sign in with Passport
your prOdUC$ Wlﬂ1 a Single email We see you already have Passport. Sign in below to
and paSS\NOFd your PaSSport access your Membership database

This gives you:

« A single login for all products, especially
handy if you juggle multiple username /
passwords in Membership

« Better auditing of database updates

« Better communications from SportsTG on
product updates

* Access Membership at any time with a
single click from the global navigation

2. Select Reports from the menu E‘I
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3. Select Members'
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Reports

Admin Reports
Reports are grouped into different areas depending on the data they report on. Choose the type of report you would like to use from the buttons on the left.
Compeht\on There are two types of reports present in the system.

1. Quick Reports - Indicated by the ‘Run’ button, they are predefined and allow you a quick look at your data.
Contacts 2. Advanced Reports - Indicated by the "Configure’ button, they allow you to define which fields you want to display and add custem filters to your report.
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4, Select Advanced Member Search
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5. Drag and drop preferred column headings from Personal Details section e.g. Active Record, First
Name and Family Name .
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< Return to Report Manager

Choose a field from the left column and drag it into the Selected Fiel8 box [the box will expand to fit your fields).
Different types of fields are available from different field groupings. Clfgk the heading to open the group.
Click the ‘Run Report’ button to execute the report.
» Personal Details Selected Fields
FootyWeb Number
Member ID
Member No.
Active Record
Salutation
First Name
Family Name

Maiden Name

Preferred Name

Date of Birth

Options

Year of Birth Show ® Unique Records Dnty O Summary Data O All Records

Place [Town] of Birth Sort by FootyWeb Number B __Ascending v
Country 0 l (V] Secondary sort by | None .
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6. Expand Member type — Umpire section

Click the "'Run Report’ button to execute the report.

» Personal Details

Selected Fields
Parent/Guardian
Contact Details
Interests
Identifications
Financial
Medical
Other Fields

Run Report

Member Type - Player

»  Member Type - Coach Options
»  Member Type - Coach Options
. Show '@'Ur\:ua Records E'\.}'(:"‘SJH"HBF}.’ Data O Al Records
= Member Type - Umpire N
Sort by FootyWeb Number

Umpire Registration Number 2 Secondary sort by | None
Group By
T oup By No Grouping
Umpire Accred. Active?
Report Output
Umpire Accred. Re ~ .
el J"_c:uEe how you want to receive the data from this report
ispLay .
U!’T\pH’E Accred. TypE n the .’e,’.‘?.";' for viewing on the screen.
Umpire Accred. Level
Umpire Accred. Accreditation
Provider
Umpire Accred. Accreditation Run Repnrt
Result
Umpire Accred. Start Date Saved Reports
Umpire Accred. End Date . W
Umpire Accred. Application v

Date

i
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7. Dragand drop preferred data into the Selected Fields window on right hand side — underneath

where you placed Active Record, First Name and Family Name

The following fields would need to be selected to run an Accreditat
Umpire Accred. Type
Umpire Accred. Level
Umpire Accred. Start Date
Umpire Accred. End Date
Umpire Accred. Accreditation Result
Umpire Accred. Re Accreditation

ion Report.




Selected Fields

[ Active Record Remove
Filter - |Equals v [ves v|

[/ First Name P
Filter :

I

[ Family Name Fizprarr
Filter :

I

[ Umpire Accred. Type Remove
Filter -

I

[ Umpire Accred. Level Remove
Filter -

I

[V Umpire Accred. Start Date
Filter :

I

[« Umpire Accred. End Date Remove
Filter :

I

[+ Umpire Accred. Accreditation Result Remove
Filter :

I

[ Umpire Accred. Re Accreditation Remove
Filter :

[ Season
Filter :

I I

8. Select Seasons from menu and drag and drop Season into Selected Fields window

9. Select Equals in the drop down box alongside the word Filter and then select 2016 (or current

season)
] Season Remove
Filter - 2016 %

10. In the Options section below the Selected Fields window, select sort by — Family name

Run Report

Options

Show ® Unigue Records Only Summary Data O All Records

Sort by | Family Name v |
Secondary sort by | None v
Group By No Grouping v

Report Output

Choose how you want to receive the data from this report.

report in & fermat suitable to be imp

Tab Deli.. v |Email Address

orted inte another product.




11. To have the Report presented immediately, that you may then copy all and paste into an Excel
document, click Run Report

Run Report

Options

Show ® Unigque Records Only O Summary Data O All Records

Sort by | Family Name v | Ascending W
Secondary sort by | None v
Group By Mo Grouping v

Report Output

Choose how you want to receive the data from this report.
& -
® Display
Open the report for viewing on the screen.
~ .
O Email
Email the report in a format suitable fo be imported info another product.

Tab Deli_. v |Email Address

Run Report

12. To have the Report sent to you as an email, enter your email address and select the Email option
13. Finally, click Run Report to view your selected data.

14. If you wish to save this format of Report, click on Save and name the Report
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FOOTBALL COMMISSION INC.

For any assistance or support, please contact Tim Priest at the West Australian Football Commission on
(08) 9381-5599 or tpriest@wafc.com.au




